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ARIZONA SCHOOL OF POLYGRAPH SCIENCE

Over the centuries, people have searched for ways to determine truth or
deception. Today, we utilize the sciences of polygraph.

This course will prepare the student to enter this profession with a solid
academic background in polygraph science. This course of study prepares law
enforcement as well as private sector students to prepare for the job that lies
ahead of them as no other school can do.

INTRODUCTION

This Basic Polygraph Course is a comprehensive 320-hour course in the latest
scientific polygraph techniques. It consists of intensive classroom study, final
exam and a post-test field project. Graduates will be issued a Certificate of
Training upon successful completion of the course. A Certificate of Graduation
will be issued to each student who successfully completes the course and
her/his field project.

The course is approved by the American Polygraph Association, the American
Association of Police Polygraphists and is licensed by the State Board of
Postsecondary Education for the State of Arizona.

Classes will be held according to a pre-arranged schedule, which is outlined in
the Course Syllabus. Extra classes will be held if necessary.

All prospective students will be given a polygraph examination prior to the
start of the course.

COURSE OBJECTIVES AND MISSION

Graduates of the Arizona School of Polygraph Science Basic Polygraph Course
will be able to administer professional polygraph examinations by properly
structuring polygraph test questions, accurately analyzing the polygraph
charts and recognizing and interrogating deceptive subjects.

Eligible candidates enter the Arizona School for Polygraph Science ready to
learn the comprehensive study of polygraph science and eight (8) weeks later
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graduate as professionally-trained Forensic Psychophysiologists. Students
leave the Arizona School of Polygraph Science with an operational expertise
geared to empower his or her individual working style and environment.

PRE-REQUISITES

A. Applicants must meet one of the following educational requirements*

1 Have a baccalaureate degree

2. Have successfully completed at least two years (60 semester
hours) at an accredited school**

3. Have a high school diploma and show evidence of a sufficient
combination of law enforcement and/or investigative experience/
training

B.  All applicants for the school must also meet the following requirements*
1. Have no record of felony convictions.
2. Be at least 21 years of age.

The successful completion of this A.P.A. Accredited Program is only one of the
necessary pre-requisites for membership in the American Polygraph
Association, American Association of Police Polygraphists, National Polygraph
Association and/or other professional associations.

It is recommended that the prospective student inquire concerning the
licensing requirements (if there is a license law) in the state in which the
prospective student wishes to practice prior to enrolling in this course of
study.

*The requirements listed in Sections A and B above are those of the American
Polygraph Association.
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**Prospective students, who enroll in an accredited school program, leading
toward an AA degree or higher, may be accepted, but the CERTIFICATE OF
GRADUATION will not be issued until proof of completion of 60 hours of
school credits is submitted.

**NOTE: Appropriate credit for previous polygraph education and training
will be granted. The student will be advanced to where such credit places
her/him and the course shortened accordingly.

REGISTRATION

Class size is deliberately limited. This allows for personalized instruction.
Registration is strictly on a first come, first serve basis. Applicants must
complete all necessary enrollment procedures prior to being accepted into a
class. Each student must bring their own laptop to class every day.

REGISTRATION REQUIREMENT FOR VETERAN OR VETERAN'’S
DEPENDENT

In the event the veteran student or veteran’s dependent student has had
previous training or education in any of the following areas, she/he must
disclose this information upon registration, so that this experience can be
evaluated and credit awarded if applicable:

psychophysiological detection of deception

psychology
physiology

law

interview
post-test interview

o a0 T

TUITION

The course tuition is $5,000 which covers all manuals, textbooks, lab materials
and a computer thumb drive. Purchase of a polygraph instrument is not
included. Tuition must be paid in full by the first day of class unless otherwise
approved by the school administrator prior to the start of class.
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POLYGRAPH INSTRUMENT

The student cost for purchasing a Lafayette LX4000 Polygraph Instrument
(including seat sensor) is $4650.25.

FACILITIES

The school facility consists of approximately 1,000 square feet of space. The
school is adjacent to a private polygraph firm, Arizona Polygraph Examiners,
LLC. This arrangement allows the students’ access to watch live tests being
conducted and also gives the students the opportunity to conduct their
required tests in professionally equipped polygraph rooms.

Each of these rooms is equipped with CCTV for monitoring examinations in
progress. The school has the latest in training aids, including digital
projectors, cd/dvd, video tape and video monitoring equipment. Only
computerized polygraphs are used and taught. We provide each student with
a computer thumb drive containing all course files and a great number of
polygraph research articles.

SCHEDULE

Classes are held three (3) times per year. The 2012 classes schedule is as
follows:

January 30 - March 23

May 4 - July 23

September 24 - November 16

VOCATIONAL TRAINING CURRICULUM

This Basic Polygraph Examiner's Course consists of 320 hours of intensive
classroom and laboratory study. The course is designed to ensure the
graduate will be a competent polygraph examiner, equipped with the
knowledge necessary to conduct conclusive polygraph examinations in a
professional and ethical manner. The major subjects taught are as follows:

POLYGRAPH 101:

History of Polygraph (Detection of Deception): Understanding of historical
efforts directed at the detection of deception, identification of the theoretical
basis for detection of deception efforts, recognition of instrumentation
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developments, and understanding of the more significant contributions of
individuals and organizations within the polygraph profession.

Instrumentation and Operations: Understanding computerized polygraph
instruments, the proper collection of polygraph tests and chart markings.

POLYGRAPH 102:
Test Question Construction (Formulation): Understanding of and ability to

properly develop test questions for various polygraph testing techniques.

Polygraph Techniques: Understanding and ability to use various American
Polygraph Association approved techniques including comparison question
techniques, relevant-irrelevant techniques, screenings tests such as DLST, and
peak of tension tests.

POLYGRAPH 201:

Chart Evaluation (Test Data Analysis): Recognition of evaluation criteria
and ability to evaluate polygraph tests, using global and numerical scoring
systems such as Utah and Empirical in conjunction with computer scoring
algorithms.

POLYGRAPH 202:

Pre and Post Test Interviews: Gain an understanding of and the ability to
conduct proper pretest interviews to psychologically prepare the examinee
for testing. Gain an understanding of and the ability to conduct appropriate
post test interviews to resolve any polygraph issues.

POLYGRAPH 301:

Development and Application of Polygraph SKills: Practical and skill
development when performing as a polygraph examiner in the preparation
phase, pretest, in test, analysis, and post test phases of various polygraph
techniques; with individual and group critiques.

POLYGRAPH 302:
Ethics in Forensic Psychophysiology (Polygraph): Understanding of

"professional issues” and “ethical dilemmas” that polygraph examiners
encounter; including professional competence, standards and principles of
practice, ethical codes and case studies of ethically questionable conduct.
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Preparing for Testimony: Skills and basic knowledge in preparing expert-
witness testimony in court and/or at administrative hearings.

Polygraph Countermeasures: Familiarity with polygraph countermeasures
and appropriate counter countermeasures.

Polygraph Research: Basic nature of research design as well as providing a
basic understanding of statistics, thus, the student will have a level of skill in
reading and understanding current research in the field of polygraph and
related areas of interest.

Report Writing: Understanding of report-writing essentials and various
types of reports for the polygraph profession.

Quality Control Procedures: Instructor-led student review of

comprehensive quality control methods and procedures, with student
completing a quality control work product.

POLYGRAPH 401:

Legal Issues Concerning Polygraph: Basic legal matters pertinent to the
practice of polygraphy; including Local, State, and Federal regulations,
admissibility issues, the Employee Polygraph Protection Act and the
Americans with Disabilities Act.

POLYGRAPH 402:

Psychological Issues in Polygraph: Psychological theories associated with
polygraph testing; including response theories, mechanics of arousal,
emotions, and stress; and, to introduce students to elements of normal and
abnormal behaviors in humans.

Physiology and the Polygraph Examination: Basic anatomy and physiology
of the human body as they relate to polygraph instrumentation, physiological
recordings, equipment and filtering.

Exams/Performance Evaluations: Test knowledge and skills to determine
satisfactory progress throughout the training program and to document

student understanding prior to course completion. Laboratory evaluations
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and critiques of student knowledge, skills and ability to prepare for and
conduct the various components of a variety of polygraph examination types.

COMPLETION TIME

Each class will be held for a period of eight (8) weeks. The classes will be
eight (8) hours per day, five (5) days a week.

FIELD WORK PROJECT

In order to ensure professional, ethical and operational proficiency in real-life
case production it is mandatory that each student complete a fieldwork
project after graduation from the academic phase of this course. The final
graduation certificate will be awarded upon completion of this project. Each
student may choose either A or B from the list below™:

A. The Arizona School of Polygraph Science has established an
internship/externship program whereby each student will have to
conduct a set number (25) of examinations in the techniques taught
at this school after returning to their home base or agency. Students
must then submit a list of her/his tests. Once the list is received, the
Director will ask her/him to submit a sampling from the list. From
this sample, the Director will complete a quality control evaluation. If
all of the standards in which the student was instructed are met, a
final graduation certificate will be awarded.

B. Completion of an in-depth 20-page research paper. This research
paper must be completed within six (6) months of graduation from
the academic phase of this course. The research paper will be on a
topic agreed upon by the student and the Director on one (1) of the
following areas:

i. psychophysiological detection of deception
ii. psychology
iii. physiology

iv. law

*VA students are limited to option B.
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ATTENDANCE

Successful completion of the course requires the student to be physically
present during 90% of the actual classroom instruction time.

All absences from scheduled instruction, regardless of reason, are recorded.
Class cuts and tardiness will not be tolerated and will be charged as absences.
When absence affects progress or is considered excessive by the director, the
student may be dismissed. Re-enrollment will be at the discretion of the
school.

If re-enrolled, the student must re-enter on a probationary basis. All class
work missed will be made up on the student's own time. If an instructor has
to privately tutor any student, outside of regular school hours, an additional
tuition of $50.00 per hour will be charged.

HOLIDAYS

The only holidays observed by the school are New Years Day, Memorial Day,
Independence Day, Labor Day, Thanksgiving and Christmas.

ACADEMIC PROGRESS

Credit is awarded in terms of clock hours and grades are determined as
follows:

Grade Score GPA

A 92-100% 4 points
B 83-91% 3 points
C 76-82% 2 points
D 70-75% 1 points
F Below 70% 0 points

Any student, whose academic achievements fall to one point G.P.A., will be
placed on academic probation for a period of two weeks. Failure to improve
to a two point G.P.A. or higher may result in the student being dismissed.
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TUITION REFUND POLICY

In the event a class is postponed or cancelled for any reason or the student
fails to show up for class, any and all advance money received by the school
will be refunded in full.

In the event a student is terminated or resigns voluntarily for any reason
during the academic phase of this course, the following adjustments in tuition

apply:

% of the clock hours attempted: Tuition Refund amount:
10% or less At least a 90% refund
More than 10% and less than or equal to 20% At least a 80% refund
More than 20% and less than or equal to 30% At least a 70% refund
More than 30% and less than or equal to 40% At least a 60% refund
More than 40% and less than or equal to 50% At least a 50% refund
More than 50% No Refund is required

V.A. Refund Policy:

Arizona School of Polygraph Science Veterans Refund Policy complies with
CFR 21.4255. In the event the veteran or eligible person fails to enter the
course, withdraws, or is dismissed at any time prior to completion, any
unused portion of tuition, fees and other charges is refunded. Any amount in
excess of $10 of the application/registration fee is subject to proration. The
amount charged will not exceed the exact pro-rata portion of total charges.
The length of the completed portion of the course will be prorated over its
total length, and the exact proration will be determined by the ratio of the
number of days of instruction completed by the student, to the total number
of instructional days in the course. Refunds are made within 40 days of the
last date of the student’s attendance.

In the event a student voluntarily withdraws, refunds will be based on the
DATE OF RECEIPT of a certified letter of withdrawal.

All refunds will be granted within 40 days of withdrawal.
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STUDENT RECORDS

1. Definitions
For the purposes of this policy, the Arizona School of Polygraph Science
has used the following definition of terms.

A. "School" includes all school, educational centers, skill centers and
main office.

B. "Educational Records" are any record (in handwriting, print,
tapes, film, or other media) maintained by the school or an agent
of the school which is directly related to a student, except:

i. A personal record kept by a staff member, if it is kept in the
personal possession of the individual who made the record,
and information contained in the record has never been
revealed or made available to any other person except the
maker's temporary substitute

ii. Anemployment record of an individual whose employment
is not contingent on the fact that he or she is a student,
provided the record is used only in relation to the
individual's employment

iii. Records maintained by the school’s security unit, if the
record is maintained solely for law enforcement purposes,
is revealed only to law enforcement agencies of the same
jurisdiction and the security unit does not have access to
education records maintained by the school.

iv.  Alumni records which contain information about a student
after he or she is no longer an attendant of the school and
the records do not relate to the person as a student.

2. Records Request

Official verification of educational records is issued by the Office of
Student Enrollment Services.
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3. Fees
If a copy(ies) of a portion or all of the records in a student’s file is
requested, the custodian of the records may charge a fee for copies
made. However, the willingness or ability to pay the fee will not
effectively prevent students from exercising their right to inspect and
review (under supervision of a school employee) their records. A fee
will not be charged to search for or to retrieve records. Standard fees for
printing and duplication services will apply.

Rights of Access to Educational Records
The Family Educational Rights and Privacy Act (FERPA) affords students
certain rights with respect to their education records. These rights are:

A. The right to inspect and review the student'’s education records
within 45 days of the day the school receives a request for access.

Students should submit to the school admissions and records department
written requests that identify the record(s) they wish to inspect. The
school official will make arrangements for access and notify the student of
the time and place where the records may be inspected. If the records are
not maintained by the school official to whom the request was submitted,
that official shall advise the student of the correct official to whom the
request should be addressed.

B. The right to request the amendment of the student's education
records that the student believes to be inaccurate or misleading.

Students may ask the school to amend a record that they believe is
inaccurate or misleading. They should write the school official responsible
for the record, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading.

If the school decides not to amend the record as requested by the student,
the school will notify the student of the decision and advise the student of
his or her right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.
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C. The right to consent to disclosures of personally identifiable
information contained in the student'’s education records, except to
the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure
to school officials with legitimate educational interest. A school official
is defined as a person employed by the school in an administrative,
supervisory, academic, or support staff position (including law
enforcement unit and health staff); a person or company with whom the
school has contracted (such as an attorney, auditor, or collection agent);
a person serving on the Governing Board; or a person assisting another
school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her professional
responsibility.

Upon request, the school discloses education records without consent to
officials of another school in which a student seeks or intends to enroll.

D. The right to file a complaint with the US Department to Education
concerning alleged failures by the school to comply with the
requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
US Department of Education
400 Maryland Ave., SW.
Washington, DC 20202-4605
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Student Conduct Code

The purpose of this Code is to help ensure a healthy, comfortable and
educationally productive environment for students, employees and visitors.

Definitions

The following are definitions of terms or phrases contained within this Code:

1. "Accused student” means any student accused of violating this Student
Conduct Code.

2. "Appellate boards" means any person or persons authorized by the
school director to consider an appeal from a Student Conduct Board's
determination that a student has violated this Student Conduct Code or
from the sanctions imposed by the Student Conduct Administrator. The
school director may act as the appellate board.

3. "School” means the Arizona School of Polygraph Science.

4. "School premises" means all land, buildings, facilities and other
property in the possession of or owned, used or controlled by the
school.

5. "School official” means any person employed by the school, performing
assigned administrative or professional responsibilities pursuant to this
Student Conduct Code. The school director shall designate the school or
center official to be responsible for the administration of the Student
Conduct Code.

6. “Complainant” means any person who submits a charge alleging that a
student violated this Student Conduct Code. When a student believes
that s/he has been a victim of another student's misconduct, the student
who believes s/he has been a victim will have the same rights under this
Student Conduct Code as are provided to the complainant, even if
another member of the school community submitted the charge itself.

7. “Day” means calendar day at a time when school is in session, and shall
exclude weekends and holidays.
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8. “Disruptive behavior” means conduct that materially and substantially
interferes with or obstructs the teaching or learning process in the
context of a classroom or educational setting.

9. "Faculty member" means any person hired by the school to conduct
classroom or teaching activities or who is otherwise considered by the
school to be a member of faculty.

10."May" is used in the permissive sense.

11."Member of the school community" means any person who is a
student, faculty member, school official or any other person employed
by the school. A person's status in a particular situation shall be
determined by the school director.

12."0Organization" means any number of persons who have complied with
the formal requirements for school recognition.

13."Policy" is defined as the written regulations of the school as found in,
but not limited to, this Student Conduct Code.

14."Shall" is used in the imperative sense.

15."Student" means any person taking courses at the school whether full-
time or part-time. Persons who are not officially enrolled for a
particular term but who have a continuing relationship with the school
are considered "students".

16."Student Conduct Administrator” means a school official authorized
on a case by case basis by the school official responsible for
administration of the Student Conduct Code to impose sanctions upon
students found to have violated this Student Conduct Code. A Student
Conduct Administrator may serve simultaneously as a Student Conduct
Administrator and the sole member or one of the members of a Student
Conduct Board. The school official responsible for administration of the
Student Conduct Code may authorize the same Student Conduct
Administrator to impose sanctions in all cases.
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17."Student Conduct Board" means any person or persons authorized by
the school director to determine whether a student has violated this
Student Conduct Code and to recommend sanctions that may be
imposed when a violation has been committed.

18.“Threatening behavior” means any written or oral statement,
communication, conduct or gesture directed toward any member of the
school community, which causes a reasonable apprehension of physical
harm to self, others or property. It does not matter whether the person
communicating the threat has the ability to carry it out, or whether the
threat is made on a present, conditional or future basis.

Judicial Authority

1. The school official responsible for administration of the Student
Conduct Code shall determine the composition of Student Conduct
Board and determine which Student Conduct Administrator, Student
Conduct Board, and appellate board shall be authorized to hear each
case.

2. The school official responsible for administration of the Student
Conduct Code shall develop procedures for the administration of the
judicial program and rules for the conduct of hearings that are
consistent with provisions of this Student Conduct Code.

3. Decisions made by a Student Conduct Board and/or Student Conduct
Administrator shall be final, pending the normal appeal process.

Prohibited Conduct

1. Jurisdiction of the School
The Student Conduct Code shall apply to conduct that occurs on school
premises, or at school -sponsored activities that adversely affects the
school community and/or the pursuit of its objectives. Each student
shall be responsible for his/her conduct from the time of admission
through the actual awarding of a certificate, or similar indicator of
completion of a course of study, even though conduct may occur before
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2. classes begin or after classes end, as well as during the academic year
and during periods between terms of actual enrollment (and even if
their conduct is not discovered until after a degree is awarded). The
Student Conduct Code shall apply to a student's conduct even if the
student withdraws from school while a disciplinary matter is pending.

3. Temporary Removal of Student
Disruptive behavior includes conduct that distracts or intimidates
others in a manner that interferes with instructional activities, fails to
adhere to a faculty member's appropriate classroom rules or
instructions, or interferes with the normal operations of the school.
Students who engage in disruptive behavior or threatening behavior
may be directed by the faculty member to leave the classroom or by the
school official responsible for administration of the Student Conduct
Code to leave the school premises. If the student refuses to leave after
being requested to do so, school safety may be summoned. For
involuntary removal from more than one class period, the faculty
member should invoke the procedures prescribed in the Student
Conduct Code.

4. Conduct - Rules and Regulations
Any student found to have committed the following misconduct is
subject to the disciplinary sanctions outlined in Article IV:

A. Acts of dishonesty, including but not limited to the following:
1. Furnishing false information to any school official or office.

ii. Forgery, alteration or misuse of any school document,
record or instrument of identification.

iii. Tampering with the election of any school- recognized
student organization.
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. Obstruction of teaching, research, administration, disciplinary
proceedings or other school activities, including its public service
functions on campus, in clinical settings or other authorized non-
school activities, when the conduct occurs on school premises a
faculty member may remove a student from a class meeting for
disciplinary reasons. If a faculty member removes a student for
more than one class period, the faculty member shall notify the
school official responsible for administration of the Student
Conduct Code in writing of the problem, action taken by the
faculty member, and the faculty member's recommendation. If a
resolution of the problem is not reached, the student may be
removed permanently pursuant to appropriate due process
procedures.

. Physical abuse, verbal abuse, threats, intimidation, harassment,
coercion, conduct which threatens or endangers the health or
safety of any person, and/or disruptive behavior as defined above.

. Attempted or actual theft of and/or damage to property of the
school or property of a member of the school community or other
personal or public property.

. Failure to comply with direction of school officials or law
enforcement officers in the performance of their duties and/or
failure to identify oneself to these persons when requested to do
So.

. Unauthorized possession, duplication or use of keys to any school
premises, or unauthorized entry to or use of school premises.

. Violation of any school policy, rule or regulation published in hard
copy such as a school catalog, handbook, etc. or available
electronically on the school's website.

. Violation of federal, state or local law.

Use, possession, manufacturing or distribution of illegal or other
controlled substances except as expressly permitted by law.
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Illegal use, possession, manufacturing or distribution of alcoholic
beverages or public intoxication.

. lllegal or unauthorized possession of firearms, explosives, other
weapons, or dangerous chemicals on school premises, or use of

any such item, even if legally possessed, in a manner that harms,
threatens, or causes fear to others, or property damage.

. Participation in a demonstration, riot or activity that disrupts the
normal operations of the school and infringes on the rights of
other members of the school community; leading or inciting
others to disrupt scheduled and/or normal activities within any
school building or area.

. Obstruction of the free flow of pedestrian or vehicular traffic on
school premises or at school-sponsored or supervised functions.

. Conduct that is disorderly, lewd or indecent; breach of the peace;
or aiding, abetting or procuring another person to breach the
peace on school premises or at functions sponsored by or
participated in by the school or members of the academic
community. Disorderly conduct includes but is not limited to: any
unauthorized use of electronic or other devices or to make an
audio or video record of any person while on school premises
without his/her prior knowledge, or without his/her effective
consent or when such a recording is likely to cause injury or
distress. This includes, but is not limited to, secretly taking
pictures of another person in a classroom or restroom.

. Attempted or actual theft or other abuse of technology facilities or
resources, including but not limited to:

i. Unauthorized entry into a file, to use, read or change the
contents or for any other purpose

ii. Unauthorized transfer of a file

iii. Unauthorized use of another individual's identification
and/or password
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iv.

Vi.

Vil.

Viil.

IX.

Use of technology facilities or resources to interfere with
the work of another student, faculty member or school
official

Use of technology facilities or resources to send obscene or
abusive messages

Use of technology facilities or resources to interfere with
normal operation of the school technology system or
network

Use of technology facilities or resources in violation of
copyright laws

Any violation of the School's technology resource standards

Use of technology facilities or resources to illegally
download files

P. Abuse of the Student Conduct system, including but not limited to:

I.

1i.

1il.

iv.

VI.

Vii.

Falsification, distortion or misrepresentation of information
before a Student Conduct Board.

Disruption or interference with the orderly conduct of a
Student Conduct Board proceeding.

Invoking a Student Conduct Code proceeding with malicious
intent or under false pretenses

Attempting to discourage an individual's proper
participation in, or use of, the Student Conduct system

Attempting to influence the impartiality of the member of a
judicial body prior to, and/or during the course of, the
Student Conduct Board proceeding

Harassment, either verbal or physical, and/or intimidation
of a member of a Student Conduct Board prior to, during
and/or after a Student Conduct Board proceeding

Failure to comply with the sanctions imposed under this
Student Conduct Code
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viii. Influence or attempting to influence another person to
commit an abuse of the Student Conduct Code system

ix. Failure to obey the notice from a Student Conduct Board or
school official to appear for a meeting or hearing as part of
the Student Conduct system.

Q. Engaging in irresponsible social conduct.
R. Attempt to bribe a school employee.

S. Stalking behavior, which occurs if a student intentionally or
knowingly maintains visual or physical proximity toward another
person on two or more occasions over a period of time and such
conduct would cause a reasonable person to fear for his or her
safety.

5. Violation of Law and School Discipline

A. Disciplinary proceedings may be instituted against a student
charged with conduct that potentially violates both the criminal
law and this Student Conduct Code (that is, if both possible
violations result from the same factual situation) without regard
to pending of civil or criminal litigation. Proceedings under this
Student Conduct Code may be carried out prior to, simultaneously
with, or following civil or criminal proceedings off campus at the
discretion of the school official responsible for administration of
the Student Conduct Code. Determinations made or sanctions
imposed under this Student Conduct Code shall not be subject to
change because criminal charges arising out of the same facts
giving rise to violation of school rules were dismissed, reduced, or
resolved in favor of or against the criminal law defendant.

B. When a student is charged by federal, state or local authorities
with a violation of law, the school will not request or agree to
special consideration for that individual because of his or her
status as a student. If the alleged offense is also being processed
under this Student Conduct Code, however, the school may advise
off campus authorities of the existence of this Student Conduct
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C. Code and of how such matters will be handled internally within
the school community. The school will cooperate fully with the
law enforcement and other agencies in the enforcement of
criminal law on campus and in the conditions imposed by criminal
courts for the rehabilitation of student violators. Individual
students and faculty members, acting within their personal
capacities, remain free to interact with governmental
representatives as they deem appropriate.

Student Conduct Code Procedures
1. Charges and Student Conduct Board Hearings

A. Any member of the school community may file charges against a
student for violations of this Student Conduct Code. A charge shall
be prepared in writing and directed to the Student Conduct
Administrator. Any charge should be submitted as soon as
possible after the event takes place, preferably within thirty (30)
days following the incident.

B. The Student Conduct Administrator may conduct an investigation
to determine if the charges have merit and/or if they can be
disposed of administratively by mutual consent of the parties
involved on a basis acceptable to the Student Conduct
Administrator. Such disposition shall be final and there shall be no
subsequent proceedings. If the charges are not admitted and/or
cannot be disposed of by mutual consent, the Student Conduct
Administrator may later serve in the same matter as the Student
Conduct Board or a member thereof. If the student admits to
violating institutional rules, but sanctions are not agreed to,
subsequent process, including a hearing if necessary, shall be
limited to determining the appropriate sanction(s).

C. All charges shall be presented to the accused student in written
form. A time shall be set for a Student Conduct Board hearing, not
less than five (5) nor more than fifteen (15) days after the student
has been notified. Maximum time limits for scheduling of Student
Conduct Board hearings may be extended at the discretion of the
Student Conduct Administrator.
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D. Hearings shall be conducted by a Student Conduct Board
according to the following guidelines, except as provided by
below:

i.  Student Conduct Board hearings normally shall be
conducted in private.

ii. The complainant, accused student and their advisors, if any,
shall be allowed to attend the entire portion of the Student
Conduct Board hearing at which information is received
(excluding deliberations). Admission of any person to the
hearing shall be at the discretion of the Student Conduct
Board and/or its Student Conduct Administrator.

iii.  In Student Conduct Board hearings involving more than one
accused student, the Student Conduct Administrator, in his
or her discretion, may permit the Student Conduct Board
hearing concerning each student to be conducted either
separately or jointly.

iv.  The complainant and the accused shall have the right to be
assisted by any advisor they choose, at their own expense.
The advisor must be a member of the school community
and may not be an attorney. Both the complainant and the
accused are responsible for presenting their own
information and, therefore, advisors are not permitted to
speak or participate directly in any Student Conduct Board
hearing before a Student Conduct Board.

v. The complainant, the accused student, and the Student
Conduct Board may arrange for witnesses to present
pertinent information to the Student Conduct Board. The
school will try to arrange the attendance of possible
witnesses who are members of the school community, if
reasonably possible, and who are identified by the
complainant and/or accused student at least two days prior
to the Student Conduct Board hearing. Witnesses will
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provide information to and answer questions from the
Student Conduct Board. Questions may be suggested by the
accused student and/or complainant to be answered by
each other or by other witnesses. This will be conducted by
the Student Conduct Board with such questions directed to
the chairperson, rather than to the witness directly. This
method is used to preserve the educational tone of the
hearing and to avoid creation of an adversarial
environment. Questions of whether potential information
will be received shall be resolved in the discretion of the
chairperson of the Student Conduct Board.

1. Pertinent records, exhibits, and written statements may be accepted as
information for consideration by a Student Conduct Board at the
discretion of the chairperson.

A.

1i.

iil.

All procedural questions are subject to the final decision of
the chairperson of the Student Conduct Board.

After the portion of the Student Conduct Board hearing
concludes in which all pertinent information has been
received, the Student Conduct Board shall determine (by
majority vote if the Student Conduct Board consists of more
than one person) whether the accused student violated the
section of this Student Conduct Code which the student is
charged with violating.

The Student Conduct Board's determination shall be made
on the basis of whether it is more likely than not that the
accused student violated this Student Conduct Code.

B. There shall be a single verbatim record, such as a tape recording,
of all Student Conduct Board hearings before a Student Conduct
Board (not including deliberations). The record shall be the
property of the school.

No student may be found to have violated this Student Conduct
Code because the student failed to appear before a Student
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Conduct Board. In all cases, the evidence and support of the
charges shall be presented and considered.

D. The Student Conduct Board may accommodate concerns for the
personal safety, well-being, and/or fears of confrontation of the
complainant, accused student, and/or other witness during the
hearing by providing separate facilities, by using a visual screen,
and/or by permitting participation by telephone, videophone,
closed circuit television, video conferencing, videotape, audio
tape, written statement, or other means, where and as determined
in the sole judgment of the school official responsible for
administration of the Student Conduct Code.

2. Sanctions

A. The following sanctions may be imposed upon any student found
to have violated the Student Conduct Code:

i. Warning - a written notice to the student that the student is
violating or has violated institutional rules or regulations.

ii. Probation - a written reprimand for violation of specified
rules or regulations. Probation is for a designated period of
time and includes the probability of more severe
disciplinary sanctions if the student is found to violate any
institutional rules or regulation(s) during the probationary
period.

iii. Loss of Privileges - denial of specified privileges for a
designated period of time.

iv.  Restitution - compensation for loss, damage or injury. This
may take the form of appropriate service and/or monetary
or material replacement.

v. Discretionary Sanctions - work assignments, essays,
service to the school, or other related discretionary
assignments. (Such assignments must have the prior
approval of the Student Conduct Administrator.)
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vi. School Suspension - separation of the student from the
school for a definite period of time, after which the student
is eligible to return. Conditions for readmission may be
specified.

vii.  School Expulsion - permanent separation of the student
from the school.

1. More than one of the sanctions listed above may be imposed for any
single violation.

A. Other than school expulsion, disciplinary sanction shall not be
made part of the student's academic record, but shall become part
of the student's disciplinary record. Upon graduation, the
student's disciplinary record may be expunged of disciplinary
actions upon the student's application to the Student Conduct
Administrator. Cases involving the imposition of sanctions other
than suspension or expulsion shall be expunged from the
student's confidential record five (5) years after final disposition
of the case.

B. In situations involving both an accused student(s) (or group or
organization) and a student(s) claiming to be the victim of
another student's conduct, the records of the process and of the
sanctions imposed, if any, shall be considered to be the education
records of both the accused student(s) and the student(s)
claiming to be the victim because the educational career and
chances of success in the school community of each may be
impacted.

C. The following sanctions may be imposed upon groups or
organizations:

i. Those sanctions listed above in A. 1 through 4.

ii. Loss of selected rights and privileges for a specified period
of time.

iii. Deactivation - loss of all privileges, including school
recognition for a designated period of time.
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D. In each case in which a Student Conduct Board determines that a
student and/or group or organization has violated the Student
Conduct Code, the sanction(s) shall be determined and imposed
by the Student Conduct Administrator. In cases in which persons

other than, or in addition to, the Student Conduct Administrator
have been authorized to serve as the Student Conduct Board, the
recommendation of the Student Conduct Board shall be
considered by the Student Conduct Administrator in determining
and imposing sanctions. The Student Conduct Administrator is not
limited to sanctions recommended by members of the Student
Conduct Board. Following the Student Conduct Board hearing, the
Student Conduct Board and the Student Conduct Administrator
shall advise the accused student, group and/or organization (and
a complaining student who believes s/he was the victim of
another student's conduct) in writing of its determination and of
the sanction(s) imposed, if any.

2. Emergency Suspension
If a student’s actions pose an immediate threat or danger to any
member of the school community or the educational processes, a school
official responsible for administering the Student Conduct Code may
immediately suspend or alter the rights of a student pending a Student
Conduct Board hearing. Scheduling the hearing shall not preclude
resolution of the matter through mediation or any other dispute
resolution process. The decision will be based on whether the continued
presence of the student on the school campus reasonably poses a threat
to the physical or emotional condition and well-being of any individual,
including the student, or for reasons relating to the safety and welfare of
any school property, or any school function.

In imposing an emergency suspension, the school official responsible for
administration of the Student Conduct Code may direct that the student
immediately leave the school premises and may further direct the
student not to return until contacted by that official. An accused student
shall be in violation of this policy regardless of whether the person who
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is the object of the threat observes or receives it, as long as a reasonable
person would interpret the communication, conduct or gesture as a
serious expression of intent to harm.

3. Appeals

A. A decision reached by the Student Conduct Board judicial body or
a sanction imposed by the Student Conduct Administrator may be
appealed by accused students or complainants to an Appellate
Board within five (5) days of receipt of the decision. Such appeals
shall be in writing and shall be delivered to the Student Conduct
Administrator.

B. Except as required to explain on the basis of new information, an
appeal shall be limited to the review of the verbatim record of the
Student Conduct Board hearing and supporting documents for
one or more of the following purposes:

i.

ii.

1il.

To determine whether the Student Conduct Board hearing
was conducted fairly in light of the charges and information
presented, and in conformity with prescribed procedures
giving the complainant a reasonable opportunity to prepare
and present information that the Student Conduct Code was
violated, and giving the accused student a reasonable
opportunity to prepare and to present a response to those
allegations. Deviations from designated procedures will not
be a basis for sustaining an appeal unless significant
prejudice results.

To determine whether the decision reached regarding the
accused student was based on substantial information, that
is, whether there were facts in the case that, if believed by
the fact finder, were sufficient to establish that a violation of
the Student Conduct Code occurred.

To determine whether the sanction(s) imposed was
appropriate to the violation of the Student Conduct Code
which the student was found to have committed.
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iv. To consider new information, sufficient to alter a decision
or other relevant facts not brought out in the original
hearing, because such information and/or facts were not
known to the person appealing at the time of the original
Student Conduct Board hearing.

C. If an appeal is upheld by the appellate board, the matter shall be
returned to the original Student Conduct Board and Student
Conduct Administrator for reopening of the Student Conduct
Board hearing to allow reconsideration of the original
determination and/or sanction(s). If an appeal is not upheld, the
matter shall be considered final and binding upon all concerned.

Interpretation and Revision

Any question of interpretation regarding the Student Conduct Code shall be
referred to the school official responsible for administration of the Student
Conduct Code for final determination.

EXPULSION - APA Guidelines

Any student found to be violating the ethics of the American Polygraph
Association, the rules, regulations and policies of the school or the
confidentiality of any polygraph examination viewed during the course, will
be expelled from the school. In addition, any student that fails to make
prompt payment of monies due the school shall be expelled.

The existence of any of the conditions below may result in rejection of the
prospective student’s application or may be grounds for expulsion from the
school. These areas will be explored extensively during a polygraph test
administered as a part of the school indoctrination.

Illegal Drug Use

Participation in Criminal Activity/Behavior
Dishonesty on School Application
Dishonesty/Cheating on tests administered by the
Arizona School of Polygraph Science

B AN
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American Polygraph Association Code of Ethics!
4. Division IV Code of Ethics, Last Revised 01/10/1999)

4.1 Rights of Examinees
4.1.1 A member shall respect the rights and dignity of all persons to whom
they administer polygraph examinations.

4.2 Standards for Rendering Polygraph Decisions

4.2.1 A member shall not render a conclusive diagnosis when the
physiological records lack sufficient quality and clarity. This may include, but
is not limited to, excessively distorted recordings possibly due to
manipulations by the examinee, recordings with insufficient responsivity, or
recordings with tracing amplitudes less than that generally accepted by the
profession.

4.3 Post-Examination Notification of Results

4.3.1 A member shall afford each examinee a reasonable opportunity to
explain physiological reactions to relevant questions in the recordings. There
are three exceptions:

4.3.1.1 When the examinee is represented by an attorney who requests that
no post-examination interview be conducted, and that the results of the
examination be released only to the attorney.

4.3.1.2 When the examination is being conducted by court order which
stipulates that no post-examination interview is to be conducted.

4.3.1.3 Instances of operational necessity.
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4.4 Restrictions on Rendering Opinions

4.4.1 A member shall not provide any report or opinion regarding the medical
or psychological condition of the examinee for which the member is not
professionally qualified to make. This shall not preclude the examiner from
describing the appearance or behavior of the examinee. Polygraph outcome
decisions shall be restricted to only those based on polygraph data.

4.5 Restrictions on Examinations
4.5.1 A member shall not conduct a polygraph examination when there is
reason to believe the examination is intended to circumvent or defy the law.

4.6 Fees

4.6.1 A member shall not solicit or accept fees, gratuities, or gifts that are
intended to influence his or her opinion, decision, or report. No member shall
set any fee for polygraph services which is contingent upon the findings or
results of such services, nor shall any member change his or her fee as a direct
result of his or her opinion or decision subsequent to a polygraph
examination.

4.7 Standards of Reporting

4.7.1 A member shall not knowingly submit, or permit employees to submit, a
misleading or false polygraph examination report. Each polygraph report shall
be a factual, impartial, and objective account of information developed during
the examination, and the examiner's professional conclusion based on
analysis of the polygraph data.

4.8 Advertisements

4.8.1 A member shall not knowingly make, publish, or cause to be published
any false or misleading statements or advertisements relating to the
Association or the polygraph profession. No member shall make any false
representation as to category of membership in the Association. All
advertisements making reference to membership in the Association shall also
list the category of membership.
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4.9 Release of Nonrelevant Information

4.9.1 A member shall not disclose to any person any irrelevant personal
information gained during the course of a polygraph examination which has
no connection to the relevant issue, and which may embarrass or tend to
embarrass the examinee, except where such disclosure is required by law.

4.10 Restrictions on Examination Issues

4.10.1 A member shall not include in any polygraph examination, questions
intended to inquire into or develop information on activities, affiliation, or
beliefs on religion, politics, or race except where there is relevancy to a
specific investigation.

4.11 APA Oversight Authority

4.11.1 A member who administers or attempts to administer any polygraph
examination in violation of the Code of Ethics or the Standards of Practice may
be subject to investigation, censure, suspension or expulsion from the
Association, as provided by Article IV of the APA Constitution.?

! Quoted from the American Polygraph Association website www.polygraph.org
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SUPPORT SERVICES

The Arizona School of Polygraph Science offers a variety of support services to
our students:

Counseling Services

Our Director and Instructors assist students to set personal,
educational, and career goals. We provide high quality and accessible
services to meet the needs of our diverse student population.
Counseling Services at the Arizona School of Polygraph Science are an
integral part of the total educational process.

Financial Aid

We are committed to helping you secure the aid you are eligible to
receive for your academic program of study. This includes making
essential information available to you. It is essential that you:

1. thoroughly understand important consumer information
including application deadlines and timeframes for
receiving aid

2. steps of the financial aid process, terms and conditions for
receiving and keeping aid

3. your rights and responsibilities.

Tutoring

Tutoring is available to Arizona School of Polygraph Science students
for an additional fee of $50 per hour. Tutors help students understand
course content. Improve study skills and develop confidence needed to
succeed in class.

Disability Resources and Services

The Arizona School of Polygraph Science provides information,
resources, and services which promote a successful learning experience
for students with disabilities. Depending upon the disability and the
resources the Arizona School of Polygraph Science has available,
students with documented disabilities may receive accommodations
that include, but are not limited to, sign language interpreters, text in
alternative format, and extended test taking time.
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http://www.riosalado.edu/financial_aid/Pages/PriorityDates.aspx
http://www.riosalado.edu/financial_aid/Pages/PriorityDates.aspx
http://www.riosalado.edu/financial_aid/steps/Pages/default.aspx
http://www.riosalado.edu/financial_aid/terms-conditions/Pages/default.aspx
http://www.riosalado.edu/financial_aid/terms-conditions/Pages/default.aspx
http://www.riosalado.edu/financial_aid/Pages/StudentRights.aspx

The Arizona School of Polygraph Science handles each student's request
on an individual basis, given a reasonable time frame. Please refer to the
chart below when requesting a special service. Although the following
time lines are preferred, the Arizona School of Polygraph Science strives
to provide the services as quickly as possible.

Type of Accommodation Time Needed to Facilitate

Enlarged Test One Week

Text in Alternative Format Four to Six Weeks
Sign Language Interpreter Two Weeks**
Extended Test Time One to Two Weeks
Proctoring Exams Three Weeks
Classroom Accommodations Two Weeks*

*Available for in-person classes only
*Upon Availability

The student's accommodation request will be considered; however,
alternative methods may be used, depending upon the student's
disability and the resources the Arizona School of Polygraph Science has
available.

Reasonable Accommodations

The Americans with Disabilities Act (ADA) requires an institution of
higher education to provide reasonable accommodations to a qualified
individual with a documented disability, provided that accommodation
does not create an undue hardship. An undue hardship refers to any
accommodation that would be unduly costly, substantial, disruptive, or
that would fundamentally alter the nature of the course or program.

Veteran'’s Assistance

We are here to support military students, military spouses, dependents
of military service-members and veterans. The Arizona School of
Polygraph Science has a large welcome mat for the men and women in
our Armed Forces. We want to help you reach your educational goals
and stretch your educational dollars.
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GRIEVANCES

In the event a student has questions concerning tuition, instructional material,
instructors, academic or other matters affecting their studies at the Arizona
School of Polygraph Science, it is recommended that the student first meet
with the Instructor involved in an attempt to resolve the matter. If the
Instructor is unable to resolve the problem, the student will then meet with
the Director of the School.

If the complaint cannot be resolved after exhausting the institution's
grievance procedure, the student may file a complaint with the Arizona State
Board for Private Postsecondary Education. The student must contact the
State Board for Private Postsecondary Education for further details at:

Arizona State Board for Private Postsecondary Education
1400 West Washington, Suite 260
Phoenix, Arizona, 85007
Phone # (602) 542-5709
www.azppse.gov
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INSTRUCTORS

All instructors and guest instructors are well qualified as instructors and are
experts in their field.

Laura Wells de Perry M.S,, Director

After spending time in Eastern Europe where she taught English and German,
Ms. Perry attended Arizona State University and was awarded a Master of
Science degree in 1997. She graduated from the Arizona School of Polygraph
Science in 2001 and was mentored by Tom Ezell until his passing. She has
conducted thousands of polygraph examinations and is a full member of

the American Polygraph Association, National Polygraph Association,
American Association of Police Polygraphists, and the Arizona Polygraph
Association. Ms. Perry is also Paired Testing (Marin Protocol) qualified and
Post-Conviction Sex Offender Testing certified.

Ms. Perry is an American Polygraph Association certified primary instructor.

David T. Serfustini, Instructor

Mr. Serfustini is the lead instructor at Arizona Polygraph Examiners, LLC. He
has a background in Social Sciences and earned his B.S. in Human
Communication from Arizona State University in 2008. He also graduated
from the Arizona School of Polygraph Science in 2008 where he received his
training from Ms. Laura Perry. Mr. Serfustini is certified to test Sex Offenders.
He conducts pre-employment, screening exams for prison inmate gang
debriefings as well as specific issue tests. He has conducted over 1000
polygraph examinations. Mr. Serfustini is a member of the American
Polygraph Association and the American Association of Police Polygraphists.

Mr. Serfustini is an American Polygraph Association certified primary
instructor.
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Diana McLaws, Instructor

Ms. McLaws is an instructor and examiner. She has a background as a Police
Department Investigator and has studied Psychology with a major emphasis
in deviant behavior. Ms. McLaws graduated from the Arizona School of
Polygraph Science in 2005, is certified to conduct Post Convicted Sex Offender
Testing (PCSOT) and is the sole polygrapher for the Gilbert, AZ Police
Department. Ms. McLaws has conducted hundreds of polygraphs tests and is
regarded and respected in her field. She is a member of the America
Polygraph Association, the National Polygraph Association, the American
Association of Police Polygraphists and the Arizona Polygraph Association.

Dr. Robert Parkinson, D.C., Instructor

Dr. Parkinson has a background in Chiropractic Medicine, Biology and
Psychology. He earned his Doctor of Chiropractic Medicine Degree from LACC,
Whittier, CA in 1991 and is licensed in the State of California. He has also
earned Bachelor of Science Degrees in Biology and Psychology. In addition to
being an esteemed member of the medical community, Dr. Parkinson is also
certified in post-secondary education instruction in Physiology.

Ryan Belleau, Instructor

Mr. Belleau has a background in Law Enforcement and Criminal Justice and
earned his Bachelor of Science Degree in Criminal Justice from Bemidji State
University in New Mexico. Mr. Belleau is currently a detective and polygraph
examiner for the Aurora Police Department located in Aurora, Colorado. Mr.
Belleau's experience encompasses being a member of an elite SWAT team,
being a police training officer, a criminal justice instructor for Pike’s Peak
Community College and a community liaison officer. Mr. Belleau is a graduate
of the Arizona School of Polygraph Science and is a member of the American
Polygraph Association.
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Gregory Djinis, Instructor/Speaker

Mr. Djinis has a background in Law Enforcement and Criminal Justice and has
earned his Bachelor of Science Degree in Criminal Justice from the University
of Phoenix. Mr. Djinis currently works as a polygrapher for Arizona Polygraph
Examiners and is qualified to conduct pre-employment, prison inmate gang
debriefings as well as attorney specific issue tests. He completed his
polygraph training at the Backster School of Lie Detection and will soon be a
member of the American Polygraph Association.

Robin L. Dugas, Speaker

Ms. Dugas has a background in Law and earned her Juris Doctor Degree from
Arizona State University College of Law in 2003. In addition, she holds a
Master’s Degree in Education. Ms. Dugas is licensed to practice law in the
State of Arizona and is a member of the State Bar of Arizona and the Maricopa
County Bar Association.

Kelley Bradbury, Administrator/Financial Aid Director

Ms. Bradbury has a background in Paralegal, Business, Communications,
Political Science and Marketing and has earned Bachelor of Arts Degrees in
Global Business, Communications and Political Science. In addition, Ms.
Bradbury has earned her Master of Arts Degree in Marketing from the
University of Phoenix and her Associate’s Degree in Paralegal Studies from Rio
Salado College. She currently is employed by Arizona Polygraph Examiners as
the office manager and by the Arizona School of Polygraph Science as the
financial aid director and school administrator.

FURTHER INFORMATION
If you have any further questions or would like to enroll please call us at:
602-272-8123
or
Email: L.Perry@azpolyschool.com
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